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	Please complete this form and return to the IB curriculum and assessment centre using one of the methods detailed below:

	Address
	International Baccalaureate, Peterson House, Malthouse Avenue, Cardiff Gate, 
Cardiff, UK.  CF23 8GL
	Telephone
	+44 29 2054 7777

	
	
	Fax
	+44 29 2054 7778

	
	
	email
	examrecruit@ibo.org


Examiner recruitment policy

It is essential that you read the IB examiner recruitment policy prior to completing this application form. The policy is available on the examiner recruitment pages of the IB public website at the link shown below.

http://www.ibo.org/examiners/assistant_posts/assistantexaminers/
Subject

	Please indicate the subject(s) for which you are applying
	


Personal details

	Family/Last name
	Given/first name(s)
	Title (Mr, Mrs, Ms, Miss, etc)

	
	
	

	Nationality
	First language
	Gender

	
	
	

	Date of Birth (DD/MM/YYYY)
	
	

	
	
	


Note: Date of birth information is only used when creating examiner accounts on secure IB systems. This information will not be used during the appointment process.

Contact details

Please enter your contact details in the fields below.

	Address
	Address for examination material
If different from your home address
	Telephone

	
	
	  Work
	

	
	
	  Home
	

	
	
	Fax

	
	
	  Work
	

	
	
	  Home
	

	
	
	email

	
	
	  Work
	

	
	
	  Home
	


Connections with IB schools

Please indicate any personal or professional connections you have with any IB World School(s) or candidate(s). More information on school connections can be found in Appendix A.
	School number
	School name
	Connection

	
	
	

	
	
	

	
	
	


Where did you find out about examining for the IB?

	


Qualifications

Please enter the details of your first degree, any further degrees, technical or other professional qualifications, indicating, where possible, the main and any additional subjects studied.

	Dates
	Name of university, awarding body or other institution of higher education
	Degree/qualification
	Subject(s) studied

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Employment

Please enter details of your employment (most recent first).
	Dates
	Name of employer (school/organization)
	Position held
	Subject(s) taught

(age group)

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please state any IB subjects you have taught or are currently teaching (most recent first).

	Dates
	IB subject/syllabus/paper

	From
	To
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Examining experience
Please provide details of any previous or current examining experience.

	Dates
	Name of examining board
	Subject(s)
	Level(s)
	Position(s) held* or component marked**

	From
	To
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


*Position: Examiner, team leader, paper author, etc.
**Component: Internal assessment, essays, scripts, etc.

Working languages

Please indicate your proficiency in the three IB working languages (English, French and Spanish), and in any other language. It is important that your language skills are sufficiently strong to fulfil the tasks effectively. Please circle/indicate the relevant answer.
	Language
	Able to read documents
	Able to mark
	Able to write reports

	English
	Yes/No
	Yes/No
	Yes/No

	Spanish
	Yes/No
	Yes/No
	Yes/No

	French
	Yes/No
	Yes/No
	Yes/No

	
	Yes/No
	Yes/No
	Yes/No

	
	Yes/No
	Yes/No
	Yes/No


Marking

The main task of any examiner is to mark the work of candidates accurately and consistently. In addition, examiners are frequently asked to complete feedback forms and to write comprehensive reports that clearly and tactfully describe the performance of candidates.

The IB has two examination sessions, one that extends from mid-March to mid-June (known as the May session) and another that extends from mid-September to mid-December (known as the November session). It is important that we know your availability to mark during these periods as well as any marking preferences. For additional information about the IB Diploma Programme please refer to the IB’s public web site at http://www.ibo.org.

On appointment examiners will be allocated to a component based upon their qualifications, experience and IB examiner vacancies.

Marking availability

Please indicate your availability during the examination sessions by circling/highlighting the relevant periods.

	Examination session
	Extended Essays/Theory of knowledge
	Internal Assessment
	Examination scripts

	May
	March–April
	April–May
	May–June

	November
	September–October
	October–November
	November–December


Mathematics information
All applicants for a Group 5 subject (mathematical studies, mathematics or computer science) must complete the following section.

	Are you competent in using a graphic display calculator?
	Yes
	
	No
	

	If so please indicate which calculator(s) you are familiar with.

	


	Please indicate if you would be confident marking the following areas of mathematics:

	Statistics
	Yes
	
	No
	

	Sets, relationships and groups
	Yes
	
	No
	

	Discrete mathematics
	Yes
	
	No
	

	Series and differential equations
	Yes
	
	No
	


History information

All applicants for history must complete the following section.

The history syllabus is divided into two routes: 

Route 1—history of Europe and the Islamic world

Route 1 is split into three papers. Paper 1* is common to both SL and HL. Paper 2 is common to both SL and HL. Paper 3 is an extension paper for HL candidates only. 

Route 2—20th century world history

Route 2 has a section on world history. Paper 1* is common to both SL and HL. Paper 2 is common to both SL and HL. Paper 3 is a regional paper composed of regional options for HL candidates only (Africa, Americas, Asia and Oceania, Europe and the Middle East). If you wish to mark paper 3 please indicate the region for which you wish to be considered.

If applying for history, please indicate your preferred route in the subject column below (e.g. “history route 2”) if applicable.

*If you wish to mark paper 1 please indicate which route and prescribed subject you would prefer to mark.  Route 1 prescribed subjects: The origins and rise of Islam c500-661 and The kingdom of Sicily 1130–1302. Route 2 prescribed subjects are: Peacemaking, peacekeeping—international relations 1918–1936 or The Arab-Israeli conflict 1945–1979 or Communism in crisis 1976–1989.

Please indicate which paper(s) you wish to apply for by circling/highlighting the relevant options:

	Component
	Route 1
	Route 2

	Paper 1
	The origins and rise of Islam c500-661
	Peacemaking, peacekeeping – international relations 1918–1936

	
	The kingdom of Sicily 1130-1302
	The Arab-Israeli conflict 1945–1979

	
	
	Communism in crisis 1976–1989

	Paper 2
	Paper 2
	Paper 2

	Paper 3
	Paper3
	Africa

	
	
	Americas

	
	
	Asia and Oceania

	
	
	Europe and Middle East


References
As part of the recruitment process all applications must be supported by a minimum of two references.  Please provide the details of two referees. If possible, one referee should comment on any previous examining experience, while the other referee should ideally refer to any teaching or other related experience. Please notify your referees that references may be requested to support this application.

Referee 1

	Relationship to you
	
	

	
	
	

	Family/Last name
	Given/first name(s)
	Title (Mr, Mrs, Ms, Miss, etc)

	
	
	

	Email address
	
	

	
	
	


Referee 2

	Relationship to you
	
	

	
	
	

	Family/Last name
	Given/first name(s)
	Title (Mr, Mrs, Ms, Miss, etc)

	
	
	

	Email address
	
	

	
	
	


Teachers in IB World Schools

If you are a teacher in an IB World School it is advisable that you inform your head of school and Diploma Programme coordinator that you are applying to become an examiner.
Data Protection

Examiner applications may be reviewed by the subject area manager for purposes other than examining. These may include teacher professional development, curriculum development, etc. Please enter a cross in the box below if you do not wish for your application to be made available to the subject area manager.
	I confirm that I do not wish for my examiner application to be made available to the subject area manager for purposes other than examining.
	


Declaration

I confirm that:

· I have broad band (or equivalent) access to the internet in an environment that is suitable for marking confidential examination material.

· I do not appear on the United States Department of the Treasury’s Office of Foreign Assets Control (OFAC) Specially Designated Nationals (SDN) list, enabling the IB to comply with the laws and regulations of OFAC.

· The information I have provided is, to the best of my knowledge, true, complete and correct. I also certify that any documentation provided in support of my application is authentic and accurate.  I understand that any appointment offered to me would be on this basis. I understand, if appointed, I have to maintain the confidentiality of all assessment material entrusted to me.

	Entering your name into this box indicates that you comply with the declaration
	
	
	Date
	


Appendix A:
School connections

Applicants/examiners must provide the IB with information relating to any personal and/or professional connections they have or have had with an IB World School in the last three years.  Connections can include, but are not limited to:
· A relative or personal friend works at, or attends the school.

· You provide any form of support for the school or a team/group associated with the school.
· You work or have worked at the school.

· You have lectured at the school, either to students, staff or any other associated group.

· You have acted as a consultant for the school.

· You are a member of the school board or a parent-teacher association affiliated with the school.

· You have undertaken any other paid or unpaid work for school.
· You have trained employees who work at the school.
· In your current role you are in competition either academically or financially with the school or any person associated with the school.

